Employee Performance Report

Employee Details

Name: John Doe
Employee ID: 1029384756
Department: Sales

Date of Report: 2023-09-15

Work Summary

Total Hours Worked

2023 Q1: 450 hours
2023 Q2: 550 hours
2023 Q3: 400 hours
Total Hours Worked in 2023: 1400 hours

Projects Completed

o Number of Projects Completed: 15
e Major Projects:

o Project Alpha (Jan - Mar)

o Project Beta (Apr - Jun)

o Project Gamma (Jul - Sep)

Awards and Recognitions

e Salesperson of the Month: January, March, July
e Employee of the Quarter: Q1

Attendance Record

e Total Days Absent: 5
e Total Days Late: 3

Performance Scores

e Customer Satisfaction: 92%
e Efficiency Rating: 87%
e Overall Performance Score: 90%
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